Florida 4-H Leaders and Volunteers Association

Officer Duties

	
	
	2004/05
	2005/06
	2006/07
	2007/08
	2008/09
	2009/10
	2010/11

	President
	X  (*1)  
	 
	
	 
	
	 
	

	President Elect
	X  (*1)
	x
	 
	x
	 
	x
	 

	Secretary
	X  (*2)
	 
	x
	 
	x
	 
	x

	Treasurer
	X  (*1)
	x
	 
	x
	 
	x
	 

	Parliamentarian
	X  (*2) 
	 
	x
	 
	x
	 
	x

	Reporter
	X  (*1) 
	x
	 
	x
	 
	x
	 

	Past President
	 
	x
	x
	x
	x
	x
	x


Terms of Office:  1 term of office is 2 years. No officer may hold the same office for more than two consecutive terms. (* Terms of office will vary for the first two years of the organization, as officers are elected and a rotation of terms is established.)

The Executive Committee will consist of the seven officers: President, President Elect, Secretary, Treasurer, Reporter, Parliamentarian, and the immediate Past President.

The Board of Directors will consist of the Executive Committee and two representatives, elected annually from each Extension 4-H Districts.  They shall report activities, issues or concerns from his/her district to the association for consideration.  Also they shall appoint interim officers to fill positions that become vacant before the annual meeting.

President- Preside at state meetings of the Association, at Board of Directors meetings, and at meetings of the Executive Committee.  The President shall also be responsible for all the administrative functions of the organization during the tenure of office.  The president shall also appoint chairman to the state volunteer forum committee, and may choose to serve on the State Volunteer Forum Committee.

President Elect- Chair the program and membership committees.  Also learn the duties of the President and be prepared to perform the duties of the president in case of absence and assume any other duties that may be assigned by the President.  

Secretary- Keep records of the proceedings of all meetings and send copies of the minutes to members of the Board of Directors.  Also receive and file communications, communicate in the case of a called meeting, and correspond as directed by the President.

Treasurer- Keep the financial records of the association and be responsible for the collection of any dues and for payment of any bills incurred by the association and serve as ex officio member of finance committee.
- more -

Parliamentarian- Chair the constitutional review committee and guide the business meeting process of the association adhering to the constitution, bylaws, rules and regulations, and Robert’s Rules of Order.  

Reporter- Chair the publicity committee and prepare news releases and direct the public relations efforts of the association.  Annual records are to be placed in the historical files of the association.   

Past President- Serve as the advisor to the Executive Committee and Board of Directors. Also serve as the chair of the election committee.  The past president should also observe association member involvement on 4-H committees and teams at all levels of the 4-H program to encourage ongoing, consistent participation wherever. 

